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SCANNING SERVICES
ACTIVITY LINE ITEM DESCRIPTION
Setup S-1 Scanning Database Setup 40.00$             / hour

S-2 Document Labeling 0.05$               / page
S-3 Document Stamping 0.06$               / page
S-4 Light Document Preparation 0.01$               / page
S-5 Moderate Document Preparation 0.03$               / page
S-6 Heavy Document Preparation 35.00$             / hour
S-7 Logical Boundary Determination 35.00$             / hour
S-8 Copying Difficult Documents for Scanning 0.20$               / copy
S-9 Copy Scanning 200 DPI (up to 11x 14) 0.05$               / page
S-10 Copy Scanning 300 DPI (up to 11x 14) 0.08$               / page
S-11 Litigation Scanning 200 DPI (up to 11"x14") 0.10$               / page
S-12 Litigation Scanning 300 DPI (up to 11"x14") 0.12$               / page
S-13 Scanning Color and Oversized
S-14 Electronic Image Numbering 0.01$               / page
S-15 Electronic Image Branding 0.01$               / page

QC S-16 Second Pass Manual QC 0.06$               / page
S-17 Light Document Reassembly 0.01$               / page
S-18 Moderate Document Reassembly 0.03$               / page
S-19 Heavy Document Reassembly 35.00$             / hour
S-20 Light Blowback Reassembly 0.01$               / page
S-21 Moderate Blowback Reassembly 0.03$               / page
S-22 Heavy Blowback Reassembly 35.00$             / hour

Special Handling S-23
Complex Document Processing, Handling or 
Management

35.00$             / hour

S-24 Create Standard Image Linking Files 50.00$             / hour
S-25 Create Complex Image Linking Files 125.00$           / hour

S-26
Simple Image Conversions (IPRO to tif, multi to 
single tif)

0.01$               / image

S-27 pdf Conversions (tif to pdf) 0.03$               / image
S-28 Complex Image Conversions 125.00$           / hour

PROJECT MATERIALS & EXPENSES
ACTIVITY LINE ITEM DESCRIPTION

PME-1 Document Shredding - at D-M 25.00$             / hour
PME-2 Document Shredding - bulk 0.20$               / pound
PME-3 Document Shredding - bulk 5.00$               / cubic foot
PME-4 Box Storage 1.00$               / box-mo

Ship/Handling PME-5 Delivery Fee, Postage
PME-6 Mileage
PME-7 Per Diem and Lodging
PME-8 Travel Time
PME-9 Expenses (parking, tolls, fees, etc.)

Linking

Preparation

Document Mgmt

Conversions

COST / UNIT

Imaging

Labeling

Reassembly

See attached detail

Travel

No Charge
cost +10%

COST / UNIT

No Charge
No Charge
No Charge
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ONSITE SCANNING SERVICES
ACTIVITY LINE ITEM DESCRIPTION

OSS-1 Machine Setup Charges 150.00$           / machine
OSS-2 Scanning Database Setup 44.00$             / hour
OSS-3 Document Labeling 0.055$             / page
OSS-4 Document Stamping 0.066$             / page
OSS-5 Light Document Preparation 0.011$             / page
OSS-6 Moderate Document Preparation 0.033$             / page
OSS-7 Heavy Document Preparation 38.50$             / hour
OSS-8 Logical Boundary Determination 38.50$             / hour
OSS-9 Copying Difficult Documents for Scanning 38.50$             / hour
OSS-10 Copy Scanning 200 DPI (up to 11" x 14") 0.060$             / page
OSS-11 Copy Scanning 300 DPI (up to 11" x 14") 0.090$             / page
OSS-12 Litigation Scanning 200 DPI (up to 11"x14") 0.110$             / page
OSS-13 Litigation Scanning 300 DPI (up to 11"x14") 0.132$             / page
OSS-14 Scanning Color (8.5"x11") 4.40$               / page
OSS-15 Electronic Image Numbering 0.011$             / page
OSS-16 Electronic Image Branding 0.011$             / page

QC OSS-17 Second Pass Manual QC 0.066$             / page
OSS-18 Light Document Reassembly 0.011$             / page
OSS-19 Moderate Document Reassembly 0.033$             / page
OSS-20 Heavy Document Reassembly 38.50$             / hour
OSS-21 Light Blowback Reassembly 0.011$             / page
OSS-22 Moderate Blowback Reassembly 0.033$             / page
OSS-23 Heavy Blowback Reassembly 38.50$             / hour

Special Handling OSS-24
Complex Document Processing, Handling or 
Management

38.50$             / hour

OSS-25 Create Standard Image Linking Files 55.00$             / hour
OSS-26 Create Complex Image Linking Files 137.50$           / hour

ACTIVITY LINE ITEM DESCRIPTION
Setup OCR-1 OCR Database Setup 50.00$             / hour

OCR-2 tiff Image to Text Conversion 0.05$               / page
OCR-3 tiff Image to pdf Image + Text Conversion 0.08$               / page
OCR-4 Normal Transcript Cleanup 0.60$               / page
OCR-5 Moderate Document Cleanup 1.00$               / page
OCR-6 Extensive Cleanup 35.00$             / hour

Programming OCR-7 Complex Processing, Handling & Management 50.00$             / hour

Labeling

Imaging

Preparation

QC

Conversion

OCR SERVICES

Linking

Reassembly
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Setup

COST / UNIT

COST / UNIT
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CODING SERVICES
ACTIVITY LINE ITEM DESCRIPTION
Setup C-1 Coded Database Setup $     40-60 / hour

C-2 File Level Coding 2.00$               / file

C-3
Basic Document (BID, EID, Date, Doc Type, Exact 
RE/Title)

1.05$               / doc

C-4 Each Additional Coded Field 0.20$               / doc
C-5 Flagged Fields 0.05$               / entry
C-6 Other Identifier 0.15$               / entry
C-7 Global Fields 0.01$               / entry
C-8 Enhanced RE/Title 0.50$               / doc
C-9 Document Description 35.00$             / hour
C-10 Text Searches 0.25$               / page
C-11 Keywords 35.00$             / hour

QC C-12 Quality Control $ 40-60.00 / hour

Special Handling C-13
Complex Document Processing, Handling or 
Management

35.00$             / hour

ELECTRONIC EVIDENCE CONVERSION
ACTIVITY LINE ITEM DESCRIPTION

Setup EE-1
Client meetings, identifying resources, inventoring 
files, client coordination, selecting monitoring and 
management tools, planning invoicing

$ 500 - $2,000 / project

EE-2
Creating fielded records for email (control number, 
date, from, to, searchable text, attachment links)

0.015$             / email

EE-3 Creating database records for email attachments 0.10$               / record

EE-4
Creating fielded records for non e-mails (control 
number, date, from, to, searchable text, others as 
needed)

0.10$               / record

EE-5 Conversion of records to PS, if needed 75.00$             / hour

EE-6
Creating tiff files for each virtual page of each text-
content or image type file

0.10$               / page

EE-7 Adding production numbers to tiff files 0.01$               / page
Quality Control EE-8 Verifying completeness and accuracy 75.00$           / hour

EE-9 Filtering based on mailbox, date, search terms. 125.00$           / hour

EE-10
Creating unique codes and filtering  duplicate 
records to de-duplicate non-email files

75.00$             / hour

EE-11
Special Handling - dealing with passworded, 
corrupted, or encrypted files and viruses, problem 
names and extensions

125.00$           / hour

Linking EE-12 Creating links to files, numbered pages 75.00$             / hour

EE-13
Blowbacks -- printing specified documents with 
production numbers

0.06$               / page

EE-14 Preparing database for delivery on CD-ROM 75.00$             / hour
EE-15 Creating CDs 25.00$             / CD

Key Entry

COST / UNIT

COST / UNIT
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Exporting

Database Creation / 
Record Processing
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REPOSITORY SERVICES
ACTIVITY LINE ITEM DESCRIPTION

R-1 Case setup, Initial database 500.00$         / db
R-2 Case setup, additional databases 150.00$         / db
R-3 User installation, provision with viewer 225.00$         / user
R-4 Setup additional user,  provision with viewer 225.00$         / user

R-5 iCONECT User License 125.00$         / user
R-6 Hosting up to 100,000 images 50.00$           / month
R-7 Hosting up to 200,000 images 100.00$         / month

R-8 Concordance database administration 75.00$           / hour
R-9 Consulting, database design 125.00$         / hour
R-10 Special Programming 125.00$         / hour
R-11 Set file creation 50.00$           / hour

LABOR RATES

ACTIVITY LINE ITEM DESCRIPTION
Technical Specialist L-1 Specialized Technical Assistance 125.00$           / hour

L-2 Program Manager 95.00$             / hour
L-3 Project Manager 60.00$             / hour
L-4 Coding Manager 40.00$             / hour
L-5 Scanning Manager 40.00$             / hour
L-6 Senior Programmer 75.00$             / hour
L-7 Programmer 50.00$             / hour

Technical Support L-8 Technical Support Specialist 50.00$             / hour
L-9 Attorney 45.00$             / hour
L-10 Paralegal 40.00$             / hour
L-11 Legal Assistant 38.00$             / hour
L-12 Document Specialist 35.00$             / hour

DELIVERABLES

ACTIVITY LINE ITEM DESCRIPTION
D-1 CD-ROM Master + Archive 25.00$             / CD
D-2 Duplicate CD 25.00$             / CD
D-3 Paper Prints from Image (8.5"x11") 0.05$               / page
D-4 Paper Prints from Image (8.5"x14") 0.06$               / page
D-5 Paper Prints from Image (11"x14") 0.06$               / page
D-6 Paper Prints from Image (11"x17") 0.07$               / page
D-7 Color and Oversized Prints

Supplies D-8 Contract Specific Supplies

Maintenance

Programming

One time Fees

Monthly Fees

Setup

Services As Needed

COST / UNIT

cost +10%

Blowbacks

See Attached Detail

COST / UNIT

CD-ROM

COST / UNIT

Doc Review
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COLOR AND OVERSIZED SCANNING & PRINTING (Lines S-13 and D-7)

Service Res. Size  Price Type Res. Size  Price Type Res. Size  Price 
Letter/Legal  $    4.00 18 x 24 6.00$     18 x 24 5.50$     

Tabloid  $    5.00 24 x 36 7.00$     24 x 36 7.00$     
Letter/Legal  $    5.00 36 x 48 8.00$     36 x 48 13.00$   

Tabloid  $    6.00 18 x 24 7.00$     18 x 24 7.75$     
Letter/Legal  $    6.00 24 x 36 8.00$     24 x 36 10.00$   

Tabloid  $    7.00 36 x 48 9.00$     36 x 48 19.00$   
Letter/Legal  $    4.00 18 x 24 12.00$   18 x 24 10.00$   

Tabloid  $    5.00 24 x 36 14.00$   24 x 36 13.00$   
Letter/Legal  $    5.00 36 x 48 17.00$   36 x 48 25.00$   

Tabloid  $    6.00 18 x 24 14.00$   18 x 24 16.75$   
Letter/Legal 6.00$     24 x 36 16.00$   24 x 36 22.00$   

Tabloid 7.00$     36 x 48 18.00$   36 x 48 43.00$   
18 x 24 24.00$   18 x 24 23.50$   
24 x 36 28.00$   24 x 36 31.00$   
36 x 48 32.00$   36 x 48 61.00$   

D-M Information Systems, Inc. 

Pricing Guide Detail

Special Handling = $50 / hour. Special handling includes those images that require individual manipulation of color, intensity, hue, etc, to produce acceptable 
scanned images and prints, for example, aerial photographs, and enhanced blueprints.

Greyscale 600 dpi

400 dpi

Color

300 or 
400 dpi

Color

300 or 
400 dpi600 dpi

Printing

300 dpi
Greyscale 600 dpi

600 dpi 600 dpi
600 dpi

600 dpi 600 dpi

 Color Imaging Up To 11" x 17" Wide-Format Scanning Wide-Format Printing

Scanning

300 dpi

B & W

300 dpi

B & W

300 dpi

400 dpi
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